
 

 

 

 

YEAR 12 Content Skills  
 

Rationale  
 

Autumn  
Half Term  

Unit 1 
Essentials of IT 
(60GLH) 

Improving use of application 
software to a more professional 
standard. 
 
Organising electronic files and 
folders using standard ways of 
working and sensible naming 
conventions. 

 

Students take the external exam in the 
January session. This works well as it 
provides an important focus for the new 
sixth formers right from the very start of 
their sixth form studies. There is a range of 
content to cover, but the exam is multiple 
choice and accessible to students. 

Autumn  
Half Term 

2 

Essentials of 
cyber security 
(30GLH) 
 
 
 
 

Unit 16 Using 
social media for 
business 
purposes 
(30GLH) 

 

Improving use of utility software 
and improving good practice in 
dealing with information. 
 
 
 
 

Creativity in designing 
posters.  Analytical skills in 
explaining the purpose and 
audience for each channel 

 

Students take the external exam in the 
January session. The content for this 
assessment is less wide ranging, 
however the assessment includes longer 
answer questions, therefore students 
can show how their knowledge has 
developed in an applied setting. 

 
The choice of unit is appropriate to the 
students’ own experiences as they are 
already aware of the target audiences of 
different social media channels.  The unit is 
applied to the sixth form further allowing 
students to relate to the assessment. 

 

Spring  
Half Term 
1 / 2 

Unit 17 Using 
data analysis 
software 
(60GLH) 

 
Time allocated for 
any required 
resits 

 

Mathematical skills in representing 
data.  Analytical skill in looking at 
vast amounts of data to select 
relevant data for a business 
purpose. 

 

This unit is the most academic and so it is 
left until last so that students are fully 
prepared, it is also the largest unit of 
coursework so requires the rest of the 
term. The unit improves spreadsheet skills 
in preparation for employment.  The 
business element involves looking at an 
established business to see what 
information they use and to see how it 
benefits them. 
 

 

 
Information Technology Cambridge Technical level 2 certificate (180 GLH) Rationale 

 

The qualification aims to develop students’ knowledge, understanding and skills of the principles of IT including 
software and hardware. Students will gain an insight into the IT sector as they investigate the pace of technological 
change, IT infrastructure, the flow of information on a global scale, and the importance of legal and security 
considerations. The course has a focus on how IT is used in business settings, including social media and the analysis 
of data by business organisations. 
 
The course accompanies the level 2 course in business to provide a programme for those students who have not 
achieved the entry criteria for level 3 study. The programme provides two additional level 2 qualifications and runs 
alongside time for resitting maths and English. 

 
 

 


