
 

 

 

YEAR 10 Content Skills  
 

Rationale  
 

Autumn 
Half 

Term 

Legal and Ethical Issues  
 
Preparing a CV, application 
covering letter and personal 
statement 
 
Completing application forms 
 
Understanding the recruitment 
process 
 
Online recruitment methods 
 

Presentation  skills for 
visual aids 
Independent learning 
Reading and 
understanding questions 
 

This section is designed to 
cover the requirements on 
employees of data use 
legislation and also the 
protections afforded to 
employees and consumers. 
 

Autumn 
Half 

Term 2 

World of Work  
 
Preparing a CV, application 
covering letter and personal 
statement 
 
Completing application forms 
 
Understanding the recruitment 
process 
 
Online recruitment methods 
 
 

Presentation  skills for 
documents 
Independent learning 
Reading and 
understanding questions 
Proofreading 
Spell checking 
 

This section is designed to 
address the key parts of the 
recruitment process. It 
addresses both how 
employers recruit staff and 
how students can prepare to 
apply for employment 
 

 

Computing Department Rationale  

 
Through a broad, in-depth and varied study of Information Technology, Computer Science and Digital Skills students 
will become effective digital citizens. 

 
During Core Computing lessons throughout years 9 and 10, students will be given the opportunity to complete the 

bronze and silver iDEA award. iDEA is a programme that helps develop digital, enterprise and employability skills in 
an engaging online environment. Students who complete the award will receive certificates for their Record of 

Achievement 

 
 

                                                            Computing Aims KS4 
 

• All pupils must have the opportunity to study aspects of information technology and computer science at 
sufficient depth to allow them to progress to higher levels of study or to a professional career.  

• All pupils should be taught to:  develop their capability, creativity and knowledge in computer science, digital 
media and information technology  develop and apply their analytic, problem-solving, design, and 
computational thinking skills   

• understand how changes in technology affect safety, including new ways to protect their online privacy and 
identity, and how to identify and report a range of concerns. 

 

https://drive.google.com/open?id=1Mxf9js2Uip0matl9NRz_jfEpZJI0RJ8L


 

 

 
 

Spring 
Half 

Term 1 / 
2 

 
Using technology safely and 
responsibly 
 
Understanding your digital 
footprint 
 
Using security measures to avoid 
vulnerabilities and remain safe 
online 
 

Presentation  skills  
Independent learning 
Reading and 
understanding questions 
Accuracy (Data Entry) 
Analysis 
Formatting 
Formulas and Functions 
Organisation 
 

This section looks at the 
vulnerabilities that now exist 
online.  Students are made 
aware of how all their online 
activity creates a footprint 
that others can follow. It also 
looks at good practice in 
keeping data safe 
 

Summer 
Term 1 

Budgeting for a household 
 
Money matters, including saving 
and borrowing 
 

Presentation  skills that 
are more entertainment 
media based 
Independent learning 
Creativity 
Problem solving 

This section addresses the 
challenges faced by 
household budgeting whilst 
developing spreadsheet skills. 
Students model a range of 
scenarios in order to 
realistically understand the 
costs associated with a house 
and family including credit. 
This also allows students to 
consider starting, average 
and aspirational incomes. 

Summer 
Half 

Term 2 

Creating an eportfolio 
Preparing for an interview 
 
 
Completing the application form 
 
Preparing responses to possible 
questions 
 
Taking part in an interview 
 
Receiving their record of 
achievement. 
 

Presentation  skills for 
images 
Independent learning 
Reading and 
understanding the rules of 
photography 
Creativity 
 

This section gives students 
the chance to both create a 
website and to showcase 
their own 
development.  Having learned 
the skills of good design, they 
upload their created 
documents and have the 
chance to put across their 
own interests and aspirations. 
 
Now that students have 
prepared for the application 
process and they have been 
encouraged to be more 
aspirational by recognising 
the cost of living, they will 
take part in a mock interview 
with a member of local 
industry. 
 


